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Garden City Minor Hockey Association

Incident Report Instructions and Guidelines

BEFORE submitting an Incident Report, please review the following guidelines and procedural information.

When should I file an Incident Report?

· When you see an incident that goes against any of the GCMHA constitution, Playing Rules or Code of Conduct

· When you feel that an incident was inappropriate to children, adults, volunteers, parents, officials by GCMHA members or visitors to our games.

· To begin an investigation into the conduct of an individual.

Can I submit an Incident Report anonymously?

· No…BUT by signing the bottom of the form, the witnesses’ names are protected

· The incident report will be kept in a confidential file and any copies will have the witness names blocked out.

How do I submit the Incident Report?

· Complete the form, make a copy and send to the Committee of Review Chairperson, the Post Office Box. If mailing the form, address the envelope ‘Committee of Review Chairperson: Confidential’
· You may be asked to clarify any details and follow up may be given.
What is the protocol after an Incident Report is submitted?

· The Committee of Review Chair will review the report and keep the original on file
· The complaint will be vetted by the Committee of Review as a whole (witness names blocked out) and the committee will decide to proceed or not.
· If an investigation warrants the person named will be informed of a complaint and asked to respond in writing.
· The committee will then meet to discuss and decide the course of action (closure or consequences) to be taken.
If you believe that there may be a conflict of interest with the Committee of Review Chairperson, please forward the Incident Report to the Vice President Administration of the Association for further action.

Garden City Minor Hockey Association
Incident Report
This letter is to inform the committee and board of directors of improper behaviour that was witnessed at an GCMHA Hockey event in front of spectators, players, coaches, and/or officials. We bring this to your attention with the knowledge that your committee will review the incident and decide if the GCMHA, OMHA or Speak Out code(s) of conduct were violated. 

	Name of person(s)


	

	Team
	

	Date of Incident


	

	Location


	

	Incident


	


Witness #1: _________________________
Signature: ________________________________

Phone #: _____________________

Witness #2: _________________________
Signature: ________________________________
Phone #: _____________________
By signing the above we realize that our anonymity will be protected.
